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The Harvard and footnotes
systems of referencing

Three points are important when referencing;

B credit must be given when quoting or citing other work;

B adequate information must be provided in the bibliography to enable a reader to

locate each reference;

B references must be consistent and complete.

The Harvard System

Referencing in the text

The Harvard system, which we use in this book, usually uses the author’s name and
year of publication to identify cited documents within the text. The system for refer-
encing work in the text is outlined in Table A2.1.

Using the Harvard system to reference in the text

Toreferto

Use the general format

For example

A single author
Dual authors
More than two authors

Work by different authors
generally

Different authors with the same
surpame

Different publications by the
same author

Different publications by the
same author from the same
year

(Surname, date)
(Surname and Surname, date)
(Surname et al., date)

(Surname, date; Surname,
date) in alphabetical order

(Surname, Initial., date)
(Surname, date, date)

in ascending date author
(Surname, date),

make sure the letter is
consistent throughout

(Saunders, 1993)

(Saunders and Cooper, 1993}

(Slack et al., 1996)

{Baker, 1996; Lewis, 1998; Thornhill,
1997)

{Smith, 1., 1998)

{Lewis, 1991, 1998)

(Forster, 1991a)
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Cont.

To refer to Use the general format For example

An author referred to by another  (Surname, date, cited by (Granovetter,1974;
author where the original has ~ Surname, date) cited by Saunders, 1993)
riot been read (secondary

reference)

A corporate author (Corporate name, date) (Hanson Trust Plc, 1990)
A newspaper article with no (Publication name, date) (Guardian, 1999)

obvious author

Another type of publication (Publication name, date) (Labour Market Trends, 1999)
with no obvious author

Aninternet site (Site title, date) (Advertising Association, 1999)

A publication for which the year  (Surname or Corporate name, nd) (Woollons, nd)

of publication cannot be where ‘nd’ means no date

identified {Surname or Corporate name, (Hattersley, c. 1977)
¢. date) where ‘c.” means circa

A direct quotation (Surname or Corporate name, ‘... the Harvard method of referencing
date: page) where ‘page’isthe  provides a.simple way of coping with
page in the original publication  the main text and also bibliographies’
on which the quotation appears  (Bell, 1993: 28)

Referencing in the references or bibliography

In the references or bibliography the publications are listed alphabetically by author’s
name and all authors’ surnames and initials are listed in full. If there is more than one
work by the same author, these are listed chronologically. The system for referencing
work in the references or bibliography is outlined in Table A2.2. While it would be
impossible for us to include an example of every type of reference you might need to
include, the information contained in this table should enable you to work out the
required format for all your references.

‘Remember to include a, b, ¢ etc. immediately after the date when you are referenc-
ing different publications by the same author from the same year. Do not forget to
ensure that these are consistent with the letters used for the references in the main text.
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Footnotes

Referencing in the text

When using footnotes, sometimes referred to as the Vancouver system, references
within the research report are shown by a number. This number refers directly to the
references and it means it is not necessary for you to include the authors’ names or date
of publication:

‘Recent research! indicates that ...

Referencing in the references

These list sequentially the referenced work in the order they are referred to in your
research report. This can be useful as it enables you to include comments and footnotes

as well as the references (Jankowicz, 1995). It does, however, mean that the references
are unlikely to be in alphabetical order. When using the footnotes system you need to
ensure that:

® the layout of individual references is the same as that for the Harvard system (Table
A2.2), other than that they are preceded by a number, for example:

1 Ritzer, G. (1996) The McDonaldization of Society (revised edn), Thousand
Oaks, CA, Pine Forge Press.

® the publications referred to only include those you have cited in your report. They
should therefore be headed ‘References’ rather than ‘Bibliography’;

m you refer to the same item more than once using standard bibliographic abbrevia-
tions to save repeating in full the reference (Table A2.3).

Bibliographic abbreviations

Abbreviation Explanation For example

op. cit. Meaning in the work cited. This refers to a work Robson (1993) op. cit. pp. 23-4
{opere citato)  previgusly referenced and so you must give the author ~
_and date and if necessary the page number.

loc. cit. Meaning in the place cited. This refers to the same page  Robson (1993) loc. cit.
(loco citato)  of a work previously referenced and so you must give
the author and date.

ibid. Meaning the same work given immediately before, ibid.
{ibidem) This refers to the work referenced immediately before

and replaces all details of the previous reference other

than a page number if necessary.
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